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Principal’s Message 
 
Dear Parents and Students, 
 
Welcome to San Clemente High School. We hope that you feel a sense of excitement at 
joining our School community and working in partnership with us to provide an 
exceptional educational experience for your family.  
 
Becoming part of any organisation means taking on board a large amount of 
information. With this in mind, we have prepared this Student Handbook. You can access 
the information in your own time and keep the document on hand for future reference. 
You can also access this, and other pertinent information, on the School’s website: 
www.mayfieldsanc.catholic.edu.au which also has links to both our Twitter Feed and 
Facebook sites.  
 
San Clemente is a Positive Education School. A school that is not focused solely on 
teaching traditional skills, but one that teaches students skills that will help them to lead 
a meaningful and fulfilling life. One of the most distinctive features of San Clemente is 
the sense of family that is shared by all members of the School community. In the 
tradition of St Dominic, we recognise the importance of nurturing our Dominican family 
and valuing the opportunity to work together to live by our motto, ‘Veritas’, or ‘Truth’. 
Our School prides itself on the quality of relationships within its community, and we feel 
it is essential that staff, students and parents work closely together. Such connections 
play an integral role in a thriving learning community.  
 
We are committed to ensuring your family experiences a smooth transition into the San 
Clemente School community. While this handbook endeavours to answer many 
questions you may have about our school, you are encouraged to make contact with us 
should you need any further information.  
 
Yours sincerely  
 

 
 
Bernard Burgess 
Principal  

  

  

http://www.mayfieldsanc.catholic.edu.au/


 3 

 

         MISSION, VISION AND VALUES 
 
 

At San Clemente we are called to be a Catholic community inspired 
by St Dominic, developing the whole person through study, service 

and prayer. 
 

                               Vision 
 

Through active involvement, giving and positive connections our students will take notice and 
keep learning, living the Dominican pillars, striving towards excellence and truth. 

 
Values 

 
                 Prayer                                                                                                Connect 
 
     Study                                                                                                                    Keep Learning 
 
               Community                                                                                            Take Notice 
 
                          Service                                                                                   Give 
                                                                          Be Active                                                                                                        
 
 
 
 
 
 
 
 
 

 
 TRUTH 
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              OUR FEEDER SCHOOLS 

 
 

We welcome students to San Clemente from our primary feeder 
schools: 

 
    
 
 
 
 
 

St Columban’s                 Our Lady of Victories  St Patrick’s 
   Mayfield          Shortland   Wallsend 
 
 

 
 
 
 

 
  St John’s   Corpus Christi   St Joseph’s 
  Lambton       Waratah   The Junction 
 
 
 
 
 
 
 
     
                                                      
                                                       St Peter’s    
                                                        Stockton         
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SAN CLEMENTE CREST AND MOTTO 
 

 
San Clemente is named after the Basilica of San 
Clemente in Rome, the resting place of the relics of St 
Clement. The language is Spanish, reflecting the 
national origin of the Dominican Order who opened this 
school in Mayfield in 1916. 
 
The school colours are Black and White. This is 
characteristic of the Dominican habit, largely 
unchanged for 800 years: a long white tunic, 
contrasting with a black cloak which is worn over the 
top. The black and white represents truth over heresy. 
The white reflects the joy and the purity of Christ, and 
the black reminds servants of the Lord of their humility 
and obligation for penance.  

 
The centrepiece of the crest stands on the black and white cross of Aza, part of the family 
crest of St Dominic’s mother. 
 
In the centre of the crest is a white dove and this is symbolic of the peace and security of the 
Holy Spirit.  The dove carries four ribbons representing the Dominican pillars of Prayer, 
Study, Community and Service.  
 

 Prayer is at the heart of the spiritual Dominican life. It is prayer that encompasses 
contemplation, liturgy and community. Students are encouraged through prayer to 
reflect, take notice of the world in which they live, connect to those around them and 
develop a personal relationship with God.  

 Study is not just learning for its own sake or for one’s own glory, it is about learning 
how to contribute positively to the world. Life of the mind cannot be separated from 
the heart. Faith is formed by reason and studying is grounding oneself to be a lifelong 
learner that seeks the truth. Students are encouraged to keep learning and strive 
towards achieving their own excellence using their God given gifts. 

 Community relates to members of the human race coming together to live together 
in unity and in a way that brings witness to the word. It involves all students engaging 
and taking notice of each other, rejecting all forms of discrimination, practicing 
personal accountability and responsibility in both the school and extended 
community. 

 Service is helping others in need. This relates to offering students opportunities to be 
active in becoming socially responsible global citizens. Service is being aware of 
inequalities and injustices, providing students with tools to better equip them for the 
future and learning to give to others. 

 
Our motto is “Veritas” (Latin) which in English means “Truth”.  This has always been the 
motto of the Dominicans. It continues to be the motto of San Clemente, as it is an ideal that 
we can all strive to attain.  In the broadest sense, “Veritas” means more than just truth. It 

means honesty with oneself, being one’s own person before God and before others. 
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POSITIVE EDUCATION 
 
 

 
 

 
 
 
 
San Clemente is a Positive Education School. A school that is not focused solely on teaching 
traditional skills, but one that teaches students skills that will help them to lead a flourishing 
life.   
   
We do this through a variety of avenues. 
 

 A whole school approach where these positive education skills, including the five 
ways of wellbeing and the common language, are part of every lesson, liturgy, 
assembly, retreat and school camp. At lunchtime, recess, between lessons and 
travelling to and from school, students and staff are encouraged to live these 
messages: all day, every day. We expect that you will see this reflected in your home 
life.   

 
 Mentor sessions run across all year levels, where students are encouraged to identify 

and work with their own strengths and identify strengths in others. Relationships 
that empower students are encouraged, communication skills are enriched and solid 
connections are formed. Concepts such as mindfulness, hope and optimism, 
authenticity, resilience as well as emotional and social intelligence are taught in a 
considered way that engages students.  

 
 A focus on staff and student care, where all members of the school community are 

encouraged to embrace the five ways of wellbeing –  
 

 'connect', 
 'keep learning', 
 'take notice', 
 'give' and 
 'be active'  

 
in both their professional and personal lives. Throughout the year all will be asked to 
take notice of others within our community and express gratitude for everyday 
blessings.   
 

 A house system that provides students with the opportunity to actively connect with 
their community across a range of competitive activities. The house system, with an 
annual battle for the Tony Kelly Cup, sees students work to their strengths, 
competing in Mathematics competitions, Visual Arts challenges, performance 
opportunities, debating, Science competitions, lunchtime sport competitions, talent 
and cooking challenges, Athletics and Swimming carnivals and the collection of 
Bronze, Silver and Gold Awards.   
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PEOPLE YOU NEED TO KNOW 
 

STAFF 
 

 

 
School Principal 

 
 
 

   Assistant Principal                  Assistant Principal 
  Teaching & Learning             Wellbeing 

 
 
 
             Teaching & Learning                  Student Wellbeing      
                     Coordinators                      Coordinators 
 
 
 

    Teachers 
        

 

 

The Executive Comprises of: 
• School Principal 

• Assistant Principal (Teaching & Learning) 

• Assistant Principal (Wellbeing) 

• The Religious Education TLC / Ministry Leader 

 
The School Leadership Team Comprises of: 

• Teaching & Learning Coordinators 

• Student Coordinators 

 

 

Support Teams 
• Ministry Committee 

• Learning Support 

• Library 

• Careers 
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COMMUNICATION 
 
 
 
 

Street Address …………    78 Havelock Street, Mayfield 2304  

   

Postal Address ………….    P O Box 405, Mayfield, NSW 2304  

   

Telephone ………………    02 4014 7300 (School Office)  

   

Fax ………………………    02 4960 2782  

   

Email    ………………………admin@mayfieldsanc.catholic.edu.au  

   

Web Address ……………… www.mayfieldsanc.catholic.edu.au  

  

Facebook: …....................   www.facebook.com/San-Clemente-High-School-Mayfield  

  

Twitter: …............................ http://www.twitter.com/SanClementeMFS  

 
 
VISITING AND TELEPHONING 
 

Parents/Carers and other family members are welcome 

at San Clemente High School. It is essential, however, to 

make an appointment for interviews with members of 

the School Administration, the Teaching Staff or the 

Careers Advisor. 

When an urgent message needs to be conveyed to a 

student during school hours, please call at the office 

personally, or telephone 4014 7300.  Please ensure that 

only urgent messages are conveyed, as our high school 

office is a very busy one.  Visitors should not contact 

students or teachers directly without going through 

Administration.  Visitors will be directed to their 

requested appointment by the Office Administration 

Staff.  

  

mailto:admin@sanclemente.mn.catholic.edu.au
http://www.sanclemente.mn.catholic.edu.au/
http://www.facebook.com/San-Clemente-High-School-Mayfield
http://www.twitter.com/SanClementeMFS
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GENERAL SCHOOL PROCEDURES 
 

Getting To and From School 
 
By bus (Bus Schedules are listed in the last pages of the Handbook)  

 You will be dropped outside the school 

 You should walk into the school grounds via the bus stop gate 

 At the end of the school day, you should move to the bus assembly area and wait 
inside the school grounds, in an orderly and safe manner, until directed to the bus by 
the teacher on duty 

 Behaviour on the bus is expected to be quiet and orderly at all times 
 
By car  

 You must be dropped off at the kerb outside the school – for safety reasons, cars 
should not enter the school grounds 

 You should then walk into the school grounds 

 At the end of the school day, you should be collected from outside the school 
grounds 

 
By walking   

 You should obey all road safety rules 

 You should enter the school grounds as soon as you arrive – do not loiter in the 
street  

 At the end of the school day, you should leave the school grounds and make your 
way home following all safety rules 

 
By bicycle  

 Ride to school according to the road safety rules 

 Wear your bike helmet 

 Walk your bike inside the school grounds 

 Store your bike in the bike racks provided  

 All students are to stay away from the bicycle racks unless moving their own bicycle 
to or from the racks 

 

Movement Around the School 
 
General 

 All movement along pathways and around buildings is restricted to walking 

 Noise must be kept to a minimum when near or under buildings 

 You are expected to stand in a quiet and orderly manner outside classrooms when 
waiting for your teacher 

 For safety reasons, you are not permitted to enter classrooms, laboratories or 
storerooms unless a teacher is present 

 
Between classes 

 If you are late from a Period 1 class to a Period 2 class because you have been 
assisting the teacher, e.g. putting equipment or books away, you must have the 
Period 1 teacher issue a note of explanation. 
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During Break Times 
 
Canteen 

 The canteen is open before school and during both breaks 

 Lunch orders should be given to the canteen before school starts for pick up at Lunch 
or Recess (orders should include the correct money). Lunch orders can be processed 
through Qkr! (download the app) 

 You must form orderly queues  

 There should be no pushing in  

 You may only purchase your own lunch, not items for your friends 

 Parents are invited and encouraged to volunteer and help in the Canteen 
 
Activities 

 All ball games must be played on the oval or in the basketball court areas, with the 
exception of handball (tennis balls only) which may be played under the covered 
areas. 

 No ball games should be played near glass windows or doors or up against walls, or in 
areas designated with yellow lines in the Quad area. 

 If there is a disruption on the playground, call the supervising teacher. San Clemente 
has a ‘hands off’ policy.  

 Lunch time clubs and supervised sporting activities may be on offer during lunch 
breaks 

 
 

In the classroom 
 Headwear is not to be worn inside any buildings, ie. Classrooms, halls, or the office 

 Food is not permitted in classrooms. 

 Chewing gum is not permitted in the school grounds. 

 If you miss work for whatever reason, it is your responsibility to catch up on missed 
notes, reading and homework. 

 If you have trouble with your work, ask your teacher for assistance or visit the Feldt 
Centre 

 

Roll marking  
 Teachers will mark the first roll during Morning Mentor Group, class rolls will be 

taken at each lesson. 

 It is your responsibility to attend Mentor Group punctually before the second bell 
rings at 8.30am 

 If you are absent from school, your parent/carer should ring the school early on that 
day, to notify the Office of your absence. If this is not done a note of explanation will 
be required by your Mentor teacher, on your return to school.  If an assessment 
task/test is scheduled for the day a student is absent he/she must bring a note of 
explanation to the subject teacher/coordinator. 

 If you know in advance that you are likely to be absent from school for several days, 
you must either bring a note beforehand or ask your parent/carer to ring the school 
on 4014 7300. 
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Equipment 

 You are expected to come to school prepared to learn. 

 You must bring your own bag and books to school every day. 

 The following is a list of requirements that should be purchased ahead of school: 
o Music and Art…Materials supplied 
o TAS………….……..Booklets supplied 
o PD/H/PE………...Booklets supplied 
o Religion………….128 page A4 Exercise Book 
o English…………..128 Page A4 Exercise Book 
o Maths…………….128 Page A4 Exercise Book 
o   Geometry Set 
o Science………….128 Page A4 Exercise Book 
o HSIE……………...128 Page A4 Exercise Book 
o Pencil Case with: Clear Ruler, Pens (Blue and Red), Pencils, Eraser, Sharpener 
o Folder to hold exercise books 
o The prescribed Calculator for Maths is to be purchased from school for $25 

to avoid having different brands of calculators at school. 
o Thank you for ensuring students are equipped for school. 
o Students are required to purchase a Scientific Calculator (from school) at the 

beginning of the year. 
o Students are required to bring a device (tablet or laptop) to school every day. 
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ATTENDANCE 
Attendance at school is compulsory, five days a week. Apart from the legal requirements for 
attendance, it is important that students gain continuity in their education in order to move 
ahead academically. It is possible that an unsatisfactory record of attendance could affect a 
student’s eligibility to receive the ROSA Certificate issued by the Board of Studies. It may also 
affect social security and/or Centrelink entitlements. It is, therefore, important that students 
cultivate habits of good attendance right from the start.  
 
The school recognises, however, that for a variety of sound reasons – such as illness, medical 
appointments, family emergencies etc – that students may not be able to attend on every 
day of school. In such cases, leave from school is granted and recorded in the rolls. All 
student absences are reported on school reports.  
 
Student Absences 
If your child is absent for a whole day through illness or any other unforeseen reason, 
parents should telephone the school and advise the office of the absence or explain the 
absence on the Compass Student Online Information System.  If this call is made then there 
is no need to follow up with a note.  If a call isn’t made then a follow up note or a Compass 
explanation is required. 
 
 
In cases when a student will be absent representing the school, or organised activities in 
music or debating, for example, then the student will be marked as officially present and on 
School Business.  
 
Fractional Truancy 
It is essential that students attend every class in a day. Class Teachers mark rolls every period 
and will inform the Year Coordinator if a student is absent from class without approval. 
Unauthorised absence is treated as a discipline issue and will result in consequences such as 
in school detention. Parents are informed of such breaches.  
 
Late to School   

 Report to the Office, if you arrive after Roll Call and be signed in there. 

 Students are required to explain the reason for their lateness by parent note or parent 
attendance/phone call. Habitual lateness will result in a letter being sent home. 

 
Leaving the school during the day  

 Students are not allowed to leave school during the day unless accompanied by a 
parent/carer.  All adults having authority to pick up a student must be listed by the 
enrolling parent on our database. Any additions need to be submitted in writing. 

 Parent/carers must collect children from the office. 
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STUDENT HEALTH & WELLBEING 
 
Feeling Ill or Injured? 

 Tell your teacher how you are feeling and you will be given permission to go to the 
Office/Sick Bay where you will be treated.  Do not text or telephone home from a 
mobile phone. 

 In the breaks, report directly to the Office/Sick Bay. 

 No student may enter the sick room without permission from the Office Staff. 

 If you are injured in class, report your injury to your teacher, then report to the 
Office/Sick Bay.   

 For serious injuries that require professional help an Ambulance will be called and 
parents will be contacted as soon as possible. 

 If you are seriously injured and no teacher is present, have someone notify the Office 
immediately. 

 
Taking Medication 

 Prescription medications must be given to the office and it will be administered from 
there. 

 A letter from the parents requesting medication to be given to the student is 
required. A medication request from the office must be completed. 

 Prescription medications must have the pharmacy label visible. 

 Ask the Office personnel for a note to leave class to take the medication at the 
required time. 

 Go to the Office at the appropriate time to take the medication. 

 Any over the counter medications must be accompanied by a letter from your doctor 
with instructions for use. 

 Panadol is not administered at school 
 

Support Personnel  
If you wish to see the Careers Officer, First Aid Officer, Counsellor, Pastoral Care Worker, or 
other Support Personnel within the school, you should see the person directly to make an 
appointment.  If they are not immediately available they will give you an appointment slip 
which you should take to your classroom teacher before the appointment, for their 
approval. 
 
Transfers/Leaving 
Parents/carers should advise the school office when a student is leaving the school or to 
transfer to another school. Students cannot be removed from the school data base until they 
have enrolled at another school. 
 
Change of Address or Medical Details 

 Parents/carers/students should advise the office IMMEDIATELY so that school records 
are accurate and up to date 

 It is critical that the school has an emergency number at all times in case of accidents 
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Appointments with Teachers 
If parents/carers wish to discuss something with a member of staff, they should contact the 
office to arrange a time that is convenient which works into the teacher’s timetable, or email 
the teacher directly. 
 
Finance/School Payments 

 Any money brought to school, eg fees, excursions, fundraising, must be handed to 
the Finance Office IMMEDIATELY on your arrival at school 

 Any money to be paid at the school will be paid into the finance office either before 
school, during lunchtime or recess. 

 
Student ID 
Laminated student ID cards are issued at the beginning of each year and will be issued by the 
Year Coordinator.  Should you lose your card it can be replaced at your cost. 
 
Visiting Staffrooms 

 The privacy of teachers should be respected by students unless they have a specific 
request. 

 Students are not allowed into offices or staffrooms unless directed to do so by a 
teacher who is present in that room. 

 Teachers may be available to students before and after school and during breaks by 
arrangement. 

 If you need to visit a staffroom, knock and wait for the door to be answered. 
 
Skate Boards 
Riding of Skate boards, roller blades and scooters is not permitted on school grounds.  If you 
bring these to school they must be left in the ‘Storage Room’ near the Canteen and can be 
collected at 2.55pm. 
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MOBILE PHONES  
 

San Clemente has a clear policy in place with regards to mobile phone use. Below is some 
information taken directly from this policy that provides you with some essential details 
for all students and parents. Please refer to the School website for further details. 
 
Students are permitted to use their mobile devices at the School provided they 
adhere to the following regulations: 

 
1 The School does not accept any responsibility for the loss, damage, theft or misuse of any mobile 

device. Student mobile devices should not be left in school bags when the bags are unattended, 
particularly at recess and lunch times. Students bring their mobile devices to school at their own 
risk and are responsible for them at all times. 

2 During classes the use of any mobile device will be at the discretion of and directed by the 
supervising teacher. The device must be switched off unless otherwise directed by the teacher. 

3 Mobile devices may be used in short breaks between lessons for organisational purposes only i.e. 
to access calendars etc. 

4 Students must not be walking while having a conversation or using the device but instead must 
be seated in an appropriate area. The use of any mobile device will be allowed before school, at 
recess, lunch and after school and it is the student’s responsibility to ensure the device is used  
appropriately. 

5 The student is not to use the device to breach anyone’s privacy. Filming, photography and audio 
recordings are only to be made with permission of the supervising teacher and are to be for 
specific educational purposes. 

6 Any use of the device to harass, intimidate, threaten or bully other students or staff will be 
immediately reported to the police and may jeopardise the student’s enrolment at the School. 

7 Mobile devices are not to have offensive ring or message tones. Inappropriate images are not to 
be used as screen savers and these images should not be stored on any device. 

8 The School does not accept responsibility for expensive equipment that students bring to school 
and leave in unattended bags. Mobile devices should be kept on the student or deposited with 
the Front Office at the start of the day. 

9 Mobile devices are not permitted to be with a student during a formal examination. Prior to 
school examinations, students are required to hand their mobile devices to the staff member in 
charge.  

10 The use of mobile devices on school based excursions is at the discretion of the supervising staff 
member/s.  
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SCHOOL UNIFORM CODE 
 
The San Clemente community takes pride in the quality and presentation of its uniform. As a 
member of the San Clemente community students are required to wear the school uniform.  The 
wearing of a school uniform encourages students to take pride in their own appearance; it instils 
recognition of themselves as an integral part of the school community, and assists in developing 
pride in representing their school. Issues of equality, health and safety, and expense are also 
addressed in maintaining a suitable school uniform. 
 
Aims: 
 To promote equality amongst all students. 
 To further develop a sense of pride in, and identification with our school. 
 To provide durable clothing that is cost effective and practical for the school environment. 
 To maintain and enhance the positive image of the school in the community. 

 
Requirements: 

SAN CLEMENTE UNIFORM 
(All items are to be purchased at School Uniform Shop, except shoes) 

 

BOYS Shirt San Clemente white shirt with school crest 

Jumper/ Shell Jacket San Clemente black jumper/shell jacket with embroidered school 
crest 

Shoes Fully enclosed, black, leather lace-up, polishable school shoes 

Sports Shirt San Clemente sports shirt  (black and white) 

Sports Shorts San Clemente sports shorts  (black with SCM logo and piping 

Tracksuit San Clemente tracksuit  (black) 

Sports Shoe Joggers – NO SKATE SHOES 

Socks Plain white, must cover the ankle, available from Uniform Shop, to 
be worn with formal uniform and sports uniform.  

Pants (Winter) San Clemente long grey trousers  

Shorts (Summer) San Clemente black shorts  

Winter Scarf Optional 

GIRLS  Skirt/Pants San Clemente uniform skirt.  Girls may wear long pants available 
from the School Uniform Shop (only San Clemente uniform pants 
are acceptable) 

Shirt San Clemente white shirt with school crest  

Jumper/Shell Jacket San Clemente black jumper/shell jacket with embroidered school 
crest 

Socks Plain white, must cover the ankle, available from Uniform Shop to 
be worn with day uniform and sports uniform. 
Girls can wear black stockings with their uniform skirt during 
winter (June-August) 

Shoes Black, polishable, fully enclosed, leather lace-up, school shoes. 

Sports Shirt San Clemente sports shirt  (black and white) 

Sports Shorts San Clemente sports shorts  (black) 

Tracksuit San Clemente tracksuit ( black) 

Sports Shoe Joggers – NO SKATE SHOES 

Winter Scarf San Clemente school scarf (black) - optional  
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Hats 
The School Cap is to be worn when participating in PDHPE outdoor practical lessons or selected 
sports training and games if exposed to sunlight. 
 
Shoes  

Formal Uniform: 
The shoes to be worn with the Formal Uniform are to be fully enclosed, black, leather lace-
up, polishable, school shoes. WHS regulations require, without exception, fully enclosed 
footwear, particularly for Science laboratory work, Food Tech Room, Art classes and Technics 
classes. Open footwear will not be accepted, and students will not be permitted to attend 
class until wearing correct footwear. 

 
Sport Uniform: 
Sport shoes must be fully enclosed lace-up joggers. It is expected they are a safe, sturdy and 
supportive lace-up jogger which is suitable for sport and running activities, Converse, Vans or 
other skate shoes are not acceptable. 

 
Sports Uniform  
The sports uniform may be worn to and from school on Friday (Sports Day). The formal uniform 
should be worn to and from school every other school day.  Students will be advised of practical 
lessons and can wear their sports uniform on this day. This applies also to students participating in 
training sessions for interschool sport or those taking PASS as an elective subject.  Alterations to the 
cut/length of garments such as shorts will not be acceptable. 
 
Jewellery  
The only jewellery items permitted are: 

 A watch 
 A signet ring 
 Either a plain stud or sleeper ear ring or a pair of plain studs or sleepers in the ear lobe. 
 A light single chain with crucifix, cross or religious medal. 
 Facial piercings are not permitted under any circumstances. If students choose to wear 

them, they will be withdrawn from class and parents notified. 
 
Hair  

 Students’ hair should be neat, tidy and clean at all times. Extremes of style and/or colour are 
not acceptable.  

 Long hair must be tied back. 

 Boys’ facial hair is to be clean shaven. 

 A student may be asked to refrain from attending school until his/her hairstyle is deemed 
acceptable.  

 
Make Up And Nail Polish 

 Girls may wear tinted moisturiser only. Eye make-up is not permitted. 
 Nail Polish – CLEAR ONLY 

 
Undergarments 
Undergarments must not be visible through or outside the formal uniform. 
 
Girls – Formal Uniform  
The school skirt is to be worn no more than 5cm above the knee.  The skirt is designed so that no 
alterations are required to the length. No alterations are permitted to the skirt band or skirt design.   
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White socks are worn during summer and must cover the ankle. Black stockings are worn with winter 
uniform, and must be free of holes and ladders.  Grey uniform pants can be worn during the winter.  
The school jumper is worn throughout the year.  
 
Boys - Formal uniform  
The shirt is white with school crest and is worn with the school formal black shorts during the 
summer terms and long grey pants during the winter. White socks are worn, and must cover the 
ankle. The school jumper is worn throughout the year.  
 
Sport uniform  
The sports uniform is the same for boys and girls. School t-shirt and black shorts are worn during 
summer terms with the school jumper if necessary. In winter months students’ wear full tracksuits.  
The school tracksuit may be worn on colder days. White socks are worn, and must cover the ankle.  
 
Note 
With the exception of the hat, no item of the sport uniform may be worn with the formal uniform, 
and no item of the formal uniform may be worn with the sport uniform.  
 
Excursions 
Unless advised, students are to wear formal school uniform to excursions. Students not in uniform 
may be withdrawn from the excursion. 
 
Out of Uniform Days: 
On occasions when students are permitted to attend school in casual clothing the following 
expectations still apply: 

- Fully enclosed footwear 
- Jewellery expectations 
- Clothing must be modest and devoid of offensive or inappropriate logos/slogans. 

 
Guidelines: 

- It is the responsibility of all staff to: 

o monitor uniform, 

o respond to infringements, 

o affirm students who consistently wear correct uniform. 

- It is the responsibility of all students to: 

o Wear the correct uniform. 

o Supply a note from parents to the Student Coordinator if not in uniform with a valid 

reason, a uniform exception slip will be provided.  

- It is the responsibility of parents to: 

o Ensure their child is in correct uniform. 

o Supply a note when their child is not in uniform for a short term reason. 

o Contact the Student Coordinator to discuss difficulties in providing the school 

uniform. 

 

The Uniform Shop 
(02) 4968 9987 

              sanclemente@alinta.com.au 
 

Tuesday   8.00am – 10.00am,   
Wednesday   8.00am – 10.00am 

Uniform price list & online shopping available at: 

www.alintaapparel.com.au 
  
  

 

 

http://www.alintaapparel.com.au/
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Responding to Infringements: 
- The student is queried about their uniform infringement and an explanation and note 

sought. 

- Uniform infringements are referred and recorded either by: 

o during Mentor Group 

o or Classroom and Playground 

- Teacher notifies student of infringement notification  

- Students infringement is noted on computer system. 

- 3 infringements – Letter Home. Student Coordinator speaks with student. 

- 6 infringements – Student Coordinator notified and parent contact.  

- Further Infringements - Internal suspension. Assistant Principal – Welfare notified. 

Parent Meeting. 

- Continued Infringements – Parent meeting with Principal. 

- Note: Significant infringements are to be referred to the Student Coordinator 

immediately i.e. piercings, extremes of hair style, unsafe shoes. Immediate 

rectification of the issue will be required. 

- Committee of female staff members to monitor make-up and skirt infringements. 
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COMMUNICATION 
 
Student Communication 
Students are communicated with through a variety of mediums while at school: 

 Daily Notices – available on Compass and read by Teacher during Mentor Group. 
 Year Assemblies - run by Year Coordinator to deal with matters relating to year groups. 
 School Assemblies - run by Principal/Assistant Principal and Students to include a 

statement of school policy, promote school activities and recognise achievements. 
 Memos - To individual classes when necessary to reinforce information. 
 School Email/Compass Notifications 
 Notes - are required for the following:- 

o Absences from school or phone call from parent/carer 
o Absences on the day of an Assessment Task/Examination 
o Incomplete homework. 
o Incorrect uniform. 
o Any leave notes to be presented at the office before 8.30a.m.  
o Excursion permission notes. 

 
Parent Communication 
Parents are communicated with again through a variety of mediums 

 Parent/Teacher Day held during each Semester 
 School Newsletter - which gives general information on school related activities and is 

published fortnightly.   
 Letters from - 

o Principal 
o Assistant Principal 
o Teaching and Learning Coordinator and Wellbeing Coordinators 
o Compass Notifications  

 Phone Calls from the above. 
 Parents and Friends Meetings - held once a month. 
 Special Parent Evenings - to discuss specific topics e.g. Electives, Year 10 Assessments, 

HSC process etc 
 SMS message if student is absent from school 
 Parents communicate to the school in the following ways:- 
          A letter to - 

o Mentor Teacher or Subject Teacher 
o Sport Coordinator 
o Leader of Learning Coordinator and Wellbeing Engagement Coordinator 
o Assistant Principal 
o Principal 
o Office 

 Phone to those mentioned above. 
 Email to those mentioned above. 
 By appointment with those above. 

 
The Fortnightly Newsletter (VERITAS) 
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The school publishes a fortnightly newsletter, Veritas, with information about student 
achievements and coming events. It is also available on the school’s website, the address of 
which is on the inside front cover of this booklet.  An electronic copy is sent via Compass 
 
The School Website 
The school maintains a website which is kept as up to date as much as possible. Reports 
from committees and other materials about the school are posted. The site contains links to 
the Assessment Tasks and other valuable information to help you keep in touch with your 
student’s learning. There is a regularly updated photo gallery of events that happen at 
school. 
 
Email/Compass 
Many student matters can be communicated both to and by parents directly via the school 
email and Compass. The school email address is located inside the front cover of this 
booklet.  
 
Interviews 
The school conducts parent-teacher interviews twice yearly. These will take place at school 
during Term 2 and Term 4.  Parents can book suitable times to see any/all of their student’s 
teachers.  If parents wish to speak to a teacher who cannot be present, they may arrange an 
alternative interview time at school by contacting the office.  
 
From time to time parents will want to speak to teachers, Wellbeing and Engagement 
Coordinators or the School Counsellor about their concerns. Interviews can always be 
arranged by contacting the office for a suitable appointment time.  
 
Consent for Publication 
The school routinely publishes student successes for the information of the whole school 
community in the Newsletter, on the website and on the notice board. The school will take 
the view that parents agree to this routine publication of student names and photos unless a 
note is received to the contrary.  
 
On the other hand, if the local or metropolitan media wish to photograph or interview 
students because of their achievements, permission from parents in writing will always be 
sought by the school beforehand.  
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HOUSE SYSTEM 
 

The Tony Kelly Cup: San Clemente's house system sees the four houses, Calaroga (red), 
Castille (green), Sienna (yellow) and Aquino (blue), compete to win The Tony Kelly Cup. The 
four houses are named after places of significance in the life of St Dominic, inviting us to 
connect with our Dominican heritage.   
Students are encouraged to participate in a range of activities, across a number of areas. All 
involvement earns points for the house competition.  

 Sporting pursuits with lunchtime competitions run throughout the year. Touch 
football, volleyball, dodgeball and handball are some of the games played.   

 The annual Swimming and Athletics carnivals.  
 Contributions to creative and performing arts - musical and dramatic performance 

and exhibition of art work, theatre-sports competitions and involvement in school 
liturgies   

 Achievement at school level, through the collection of Bronze, Silver and Gold 
awards.  

 Curriculum specific challenges - SCM Masterchef, Science competitions, Maths 
competitions, Bridge Building competitions and Visual Arts challenges in photography 
and drawing.  
 

The house system is aligned with SCM initiatives in Positive Education. Through participation 
and engagement with the houses, students develop valuable connections and become active 
members of our community.  They are able to identify their own strengths and those of 
others, and are able to put these strengths into practice.  
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CARE NETWORK 
 
Every member of the school community is part of the care network and contributes to its 
effectiveness.  Because it is considered vital that a student be able to confide in a person of 
her/his choice in the school, it is inappropriate to set up a care network hierarchy.  Ideally the 
student will approach his/her Wellbeing Coordinator or Mentor Teacher. 
 
The Care Network consists of:  
 Year 10 Peer Support Leaders who in Semester One attend Year 7 Mentor Groups with the 

Mentor Teachers and who have the responsibility for students in that Mentor Group, and 
continue to work with those students throughout the year. 
 

 Student Coordinators who have the responsibility for students in a particular year. 
 
 The Assistant Principal (Wellbeing) has responsibility for students’ wellbeing and the 

Assistant Principal (Teaching and Learning) has responsibility for curriculum taught in the 
school. 
 

 The Religious Studies Coordinator has the responsibility to structure programs which allow 
for Spiritual growth. 

 
 The School Counsellor who is available every Monday, Thursday and Friday to see students 

by appointment.  If students wish to see the counsellor they should have their Wellbeing 
Coordinator refer them. 

 
 The First Aid Officer has the responsibility of caring for any sick and injured students at 

school.   
  
A student, if he/she feels the need, can take any problem to a teacher (preferably Mentor 
Teacher).  The caregiver (e.g. Student Coordinator or Mentor Teacher) chooses one of the 
following options: 

 Advises the classroom teacher that the student is with him/her at the beginning 
of the interview and gives the student a late note to take back to class at the 
end of the interview.  If not convenient, the classroom teacher has the right to 
say no. 

 Makes an appointment to see the student at another time and then informs the 
people who will be affected by the time of the interview. 

 Refers the student to another caregiver. 
 Gives appropriate follow-up to all concerned following full investigation/ 

assessment of the situation. 
 
The Pastoral Care Worker has the responsibility of helping parents and students who are having 
problems at home or at school and will wherever possible follow the above procedures.   
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PASTORAL CARE AND WELFARE POLICIES 
 
This school endeavours to promote a healthy, supportive and secure environment for all 
members of the community to raise awareness of what makes students and staff resilient, to 
develop strategies to reduce vulnerabilities, to build student/school connectedness, and to 
increase coping skills in line with the school’s Vision and Mission Statements. 
 
Our Pastoral Care Policy and our Welfare Policy can be viewed at school or on our website:  
www.mayfieldsanc.catholic.edu.au 
 
Grievance Procedure 
Our school has both a desire and responsibility to ensure that high standards of conduct are 
maintained by staff and students at all times, and that grievances are managed and resolved 
fairly, efficiently, promptly and in accordance with relative legislation requirements and 
processes. 
 
The procedures outlined in the Grievance/Complaints Resolution Policy and Procedures aim 
to achieve consistent treatment in the handling of personal grievances in the workplace and 
provide a procedure to follow in the event a personal grievance arises. This policy can be 
accessed from our website: www.mayfieldsanc.catholic.edu.au/information/policies  
 
Behavioural Consequences 
 
There are two types of ‘detention’ at San Clemente. 
 
The first is conducted by the individual class teacher (or faculty) and is held at recess or part of 
lunchtime.  For lesser misdemeanours, an environmental duty may be given.  
 
The second more formal detention is the school’s official behaviour notification which involves 
phone and written parent contact and restorative reflection on the part of the student 
involved. The parent is telephoned and informed of the issue and the consequence of the 
student’s action.  
 
 
 

http://www.mayfieldsanc.catholic.edu.au/
http://www.mayfieldsanc.catholic.edu.au/information/policies
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SAFEGUARDING IN DIOCESAN SCHOOLS 
 
The Catholic Diocese of Maitland-Newcastle has an absolute and abiding commitment to 
promote the safeguarding of children. In 2019, as a part of that commitment, our Bishop, Bill 
Wright, articulated his expectations of all those who work for the Diocese. “I expect you to 
place the safety, welfare and wellbeing of every child and vulnerable adult at the centre of 
everything you do in the name of our Church,” he said.   
 
Bishop Wright established the Office of Safeguarding, whose director answers to the 
Bishop’s Office and is charged to oversee the whole of the Diocese’s safeguarding of 
children, including the students in our system of schools. 
 
As a parent sending your child to a diocesan school, you are expected to be an active 
participant in safeguarding your child’s wellbeing. To do so, it’s important that you have the 
best information available to you. The Office of Safeguarding website offers comprehensive 
details of the Diocese’s approach to safeguarding children. You are also encouraged to be an 
active participant in the life of your school. 
 
As a parent of a diocesan school student, if you are concerned for: 

 the safety, welfare or wellbeing of one or more children in the school 

 the conduct of a member of staff, a volunteer, contractor or other adult associated 

with the school 

… you are able to: 

 discuss your concerns with a teacher, assistant principal or principal 

 talk to an investigator at the Office of Safeguarding (ph 4979 1390, during office 

hours) 

 report your concerns to the Department of Communities and Justice’s (DCJ) Child 

Protection Helpline (ph 132 111, 24 hrs/7 days) if your concerns constitute a risk of 

significant harm 

 report to NSW Police if you believe a crime has been committed. 

 

https://officeofsafeguarding.org.au/
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ROLES OF RESPONSIBILITY - POSITIONS AT SCHOOL 
  
Principal – Is responsible for the spiritual, pastoral, financial and 
curriculum needs of San Clemente. 
Assistant Principal (Wellbeing) - Has the day to day responsibility for the 
implementation and co-ordination of the Pastoral Care Policy of San 
Clemente High School and the day to day organisation  of the school. 
Assistant Principal (Teaching and Learning) – Is responsible for the 
coordination of all Studies material at school and ensures that the 
delivery of curriculum is in line with the Board of Studies criteria.   
Leading of Learning Coordinators have the responsibility for the 
implementation and the co-ordination of the curriculum in their subject 
group of subjects at San Clemente High School.  Some specific tasks of 
subject and general coordinators are:- 

 to co-ordinate the development of and supervise the implementation of subject 
programs and registers under their jurisdiction, 

 to co-ordinate the assessment and evaluation of students and subject programs, 
 to co-ordinate the purchase of text books, materials and resources and to supervise 

their use, 
 to supervise staff and offer support wherever it is necessary, 

 
Wellbeing Engagement Coordinators have the responsibility of the implementation and 
co-ordination of the Pastoral Care Policy for students in a particular year at San Clemente.  
Some specific tasks of Student Coordinators are:- 
 to co-ordinate year activities within their area of responsibilities. 
 to liaise with and co-ordinate contact with parents, welfare and counselling agencies, 
 co-ordinate and gather information for the placement, reporting and documentation of 

students within their area of responsibilities, 
 to be responsible for the discipline of students outside of the classroom situation for 

students within their area of responsibilities. 
 
Responsibilities of Mentor Teacher 
Each student is placed into a Mentor Group and the Mentor Group teacher takes on a special 
responsibility for the students in that group.  This teacher marks the roll each day, reads the 
messages for the day, takes the notes about absences, and also checks such things as uniform. 
The Mentor Teacher will report any problems or concerns to the Wellbeing Coordinator so that 
contact can be made with parents if necessary, either in the form of a phone call or letter. 
The Mentor teacher will, of course, be available to assist the students about many matters 
concerning the clarification of procedures, rules and to offer any guidance appropriate.  If a 
student is worried about something in High School, then the Mentor teacher should be one of 
the first persons he/she approaches. 
 
Role of The School Counsellor/Pastoral Care Worker 

 Weekly we have the services of a School Counsellor who can assist parents, staff and 
students.  Students are encouraged to speak with the Counsellor about more personal 
matters.  Students need to make an appointment to speak with the Counsellor.  If students 
wish to see the counsellor they give their names to the Student Coordinator or the office 
staff.  Parents can contact the Counsellor through the school office. 
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LEARNING SUPPORT SERVICES 
 
The Learning Support Team is a group of specialised teachers and assistants who provide 
support to students at many diverse levels of need, and who work from the Feldt Centre.  
 
These teachers look at the individual needs of students who are referred and collaboratively 
decide on the most appropriate level of support or intervention. Students can refer 
themselves, or can be referred by teachers or parents.  
 
This support could be assistance within the classroom, support with assessment completion 
or participating in intensive Reading and Maths intervention programs which run on a term 
by term basis  
   
The Feldt Centre is also a place for social interaction as it can be accessed at lunchtime as a 
quiet retreat where the students can play board games/puzzles, read or complete 
homework.  
 
The Learning Support Team offers a wide range of support for staff, students and parents  
  
  

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Hearing Impaired Students  

Students with a hearing impairment enrolled at San Clemente are supported by a specialist 
teacher or a teacher’s assistant to enable them to access the curriculum to the best of their 
ability.  

   

   

English as an Additional Language or Dialect (EALD)  

San Clemente’s students from non-English speaking backgrounds are assisted on a weekly 
basis by an EALD teacher. Students whose English is very limited receive intensive language 
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assistance in the basic communication skills of speaking, listening, reading and writing. 
Students with more experience in English receive support in language across the curriculum, 
either in small groups or one-to-one.  

    

Students with a Disability (SWD) Support  

Students with a diagnosed medical disability are assisted at school through both in-class 
support by a Learning Support Teacher (LST) or Learning Support Assistant (LSA). This 
assistance includes in class note taking where required, or providing notes for students who 
are unable to keep pace with the class. Some withdrawal groups are conducted to reinforce 
the ‘basics’ of literacy and numeracy.   

   

Year 6 Enrichment Program                            

San Clemente conducts an enrichment program as often as possible specifically targeting 
Year 6 students from its feeder primary schools. Students who excel at various subjects 
(English, Mathematics, Science, HSIE, Art and Music) are chosen by their Year 6 teacher to 
come and participate over four weeks. Classes are conducted in Term 4 on Friday afternoons 
by the relevant teachers of each Key Learning Area. The students are challenged to various 
activities both mental and ‘hands on’.  

   

Students are able to meet others from different schools and participate in some group work. 
Inadvertently the program also acts as somewhat of an induction into the high school 
atmosphere.  

   

Feldt Centre Access. The Feldt Learning Centre is available for students from 8:10am till 
3.30pm. It is a support centre located in the centre of the school and acts as a multi-purpose 
centre designed to provide assistance for ALL students in the school who need assistance. 
Students may refer themselves or be referred by teachers for additional support. The Feldt 
Centre also acts as a time-out space for students who may be struggling with social or 
personal issues and would prefer a quiet place for retreat.  
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IN THE EVENT OF FIRE OR OTHER EMERGENCY 
 
In conjunction with Workplace Health & Safety and the Welfare 
Committee the school has developed an Emergency Evacuation 
Plan.  This plan has documented evacuation procedures in the 
event of lock down, lock out or fire emergency.  Regular 
evacuation drills are held so that all students and staff are fully 
acquainted with these procedures and the purposes for which 
they are used.  
 
All parents and visitors on the grounds during an evacuation drill must evacuate with the school 
to await clearance or further instructions. 
 
PARENTS & FRIENDS ASSOCIATION 
 
San Clemente has an active Parents and Friends Association, which meets on the third 
Tuesday of each month at 6.00 pm in the School Library.  All parents/carers and friends of 
the school are warmly invited to become involved with this friendly group of people, and to 
attend its meetings. This is an opportunity for you to discuss matters pertaining to the school 
with other parents and staff and become part of the school community. 
 
The Parents and Friends Association conduct fundraising activities from time to time, ranging 
from chocolate drives to Entertainment Book Distribution, Trivia Afternoons etc.  All sub-
committees would welcome your involvement. Please do not hesitate to make contact with 
any member of the Association or through the office if you would like to become involved.  
 
The Federation is the diocesan parent organisation linking almost 60 local Parents & Friends 
Associations in this diocese. The aim of the Association is to promote and foster school 
parent organisations. Activities have included: lobbying in state and federal elections, road 
and bus safety issues for our school children, supporting volunteers in schools, lobbying and 
support for children and families with special needs, publication of a Homework Handbook 
for parents, as well as running a program of education days and seminars. An elected 
delegate of the Federation represents our Diocese on the Council of Catholic School Parents. 
 
 

VOLUNTEERING AT SCHOOL 
 
VOLUNTEERS’ INDUCTION – SAFEGUARDING 
 
The Catholic Diocese of Maitland-Newcastle has an absolute and abiding commitment to 
promote the safety, welfare and wellbeing of children. As a volunteer working in a diocesan 
school, you should be aware of your obligations and responsibilities in protecting students 
from abuse or neglect. 
 
Becoming a volunteer 
To be able to volunteer within a diocesan school you are required to read the Volunteer 
Induction Handbook and complete all necessary checks, inductions and safeguarding training 
relevant to your volunteer role. This may mean you will be required to obtain a Working 
with Children Check and/or National Police Check. All paperwork and checks are to be 

http://www.ccsp.catholic.edu.au/
https://www.mn.catholic.org.au/people/volunteer/
https://www.mn.catholic.org.au/people/volunteer/
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completed and verified before you can commence in your role. Safeguarding training must 
occur within six months of your commencement as a volunteer. 
 
The Children and Young Person’s (Care and Protection) Act 1998 
As a volunteer in the state of NSW you can report certain information to the Department of 
Communities and Justice (DCJ). You should discuss your concerns with a teacher, assistant 
principal or principal. You can report your concerns to the DCJ Child Protection Helpline (Ph. 
132 111, 24 hrs/7 days) if you have reasonable grounds to suspect that a child or young 
person is at risk of significant harm and your concerns are current. Risk of significant harm 
may occur from a single act or omission or to a series of acts or omissions. 
 
It is better to be safe than sorry, so if you are uncertain, talk to a staff member at the school. 
 
Part 4 of the Children’s Guardian Act  
Part 4 of the Children’s Guardian Act defines diocesan schools as a “schedule 1 entity” and 
as such we must have systems for preventing, reporting (to the Children’s Guardian) and 
investigating reportable conduct.  
 
All volunteers who hold a Working with Children Check for the purpose of their role within a 
diocesan school fall within the scope of Part 4 and may be investigated for alleged 
“reportable conduct”, which includes sexual offences, misconduct, assault, ill-treatment, 
neglect, and behaviour that causes psychological harm to children. 
 
As a volunteer “working” at a diocesan school, any alleged reportable conduct will be 
investigated. It does not matter if the conduct is alleged to have happened outside school 
and in your private lives. 
 
The Office of Safeguarding is the Diocese’s specialist safeguarding and child protection 
service that works with the Children’s Guardian to ensure the Diocese meets its obligations 
under Part 4. As volunteers you should co-operate with any investigation conducted by the 
Office of Safeguarding. 
 
The Child Protection (Working with Children) Act 2012 
Under this legislation, people who undertake a role in child-related work in a paid or 
volunteer capacity in the Diocese of Maitland-Newcastle are required by law to have a 
Working with Children Check Clearance. This “clearance” can be obtained by applying online 
at https://www.kidsguardian.nsw.gov.au/child-safe-organisations/working-with-children-
check 
Volunteers receive a clearance for free, and it lasts up to five years. 
 
Exemptions apply for volunteers who are a close relative of a student enrolled at the 
school. See “Statutory Screening Selection Tool” on page 26 of the Volunteer Induction 
Handbook. 

https://officeofsafeguarding.org.au/
https://www.kidsguardian.nsw.gov.au/child-safe-organisations/working-with-children-check
https://www.kidsguardian.nsw.gov.au/child-safe-organisations/working-with-children-check
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THE SCHOOL CURRICULUM 
 
Assessment may take many forms such as across 
the year tests, class tests and assignments,  practical 
tasks, research tasks, oral presentations, posters 
and others.  As well, the teacher will be observing 
how the student performs in class, answering and 
asking questions, doing classwork or practical tasks.  
An Assessment Notification Booklet and Assessment 
Schedule is handed out at the beginning of each 
term. These together with the Assessments are 
available on the school website. 
 
Students and their parents receive two formal reports, one at the end of each semester. 
These will be followed by a formal opportunity for parents to meet teachers at a Parent-
Teacher day.  Parents also receive an Interim Report at the end of Terms 1 and 3, which will 
give an indication of how the student is progressing during the year. 
 
 
SCHOOL SUBJECTS 
As the introductory year of High School, the Year 7 curriculum offers the opportunity for the 
students to experience the full range of subjects that the school offers. 
 
The following Key Learning Areas (K.L.A's) are taught for the whole year:- 

 Religious Studies 
 English 
 Mathematics 
 Science 
 Creative Arts  
 Human Society and its Environment 
 Design and Technology 
 Music 
 Computer Skills 
 P.D.H.P.E. (Personal Development/Health/Physical Education) 

 
When the students enter Year 8, they will continue with the study of these Key Learning Areas, 
but Language will be introduced in this year. 
 
Elective subjects will be chosen by students in Year 8, for study in Years 9 and 10. 
 
RELIGIOUS STUDIES 
Religious studies is a compulsory subject at San Clemente. Year 7 Religious Studies focuses 
on laying the foundations to understand what it means to be part of a Catholic community. 
Students will engage in a variety of areas of study which encompass developing an 
understanding of the Hebrew Scriptures, Catholic Beliefs, the Church in the Middle Ages and 
Knowing Jesus. Students will explore their role as members of the San Clemente community 
which plays an important part in a much larger Dominican family. Students will be given the 
opportunity to celebrate the Eucharist and reflect through prayer. Religious Studies provides 
students the opportunity to take a deep look at their relationship with self, others and God. 
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ENGLISH 
The aim of English in Years 7 - 10 is to develop in students the utmost personal competence in 
using the language - to enable students to speak, write, read, view, represent and listen to the 
best of their ability.  These objectives will be achieved through a study of texts (Novels, drama, 
poetry, film and other visual texts) and through a wide reading of all forms of prose.  All forms 
of the media will be used and studied in the course.  A wide variety of assignments will be set 
during the year. 
 
WIDER READING:  Students should read as widely as possible in their own time.  Some 
students will have no difficulty in reading a novel of their own choice each week. 
 
 
MATHEMATICS 
The Syllabus is a single course in Years 7 and 8 leading on to 5.3, 5.2 and 5.1 Courses in Years 9 
and 10.  As a whole there are five main strands in the course  
                      Problem solving 
                      Geometry 
                      Measurement 
                      Number 
                      Algebra 
and part of each of these is covered in the Year 7 course. 
 
HOMEWORK:  It is absolutely essential that students do all set homework on the day it is given. 
 
CALCULATORS:  Are needed for Year 7 Mathematics and students also require their own 
Geometry set. (Calculators may be purchased from the school.) 
 
 
SCIENCE 
The Science course at San Clemente is broken into separate units, which deal with the major 
disciplines of Science i.e. Biology, Geology, Astronomy, Physics and Chemistry.  Each unit of 
work is designed to cover one or more of the above disciplines. The duration of a unit is 
approximately 10 weeks in all years. 
   
Students’ skills and knowledge of content will be developed incrementally from Years 7 to 10 in 
a spiral curriculum that returns regularly to concepts introduced at an earlier stage to further 
explore and practice at deeper levels of understanding. By Stage 5 (Years 9 and 10) students 
become aware of many current issues surrounding Science and the controversies they may 
ignite in the community. We aim to develop their critical thinking skills to be able to rationally 
form evidence based opinions of these often emotive issues.  
 
 
HUMAN SOCIETY AND IT’S ENVIRONMENT (HSIE)  
The study of HSIE is an inquiry based subject involving the areas of Geography and History.  
Geography is the study of places and the relationships between people and environments.  
The Stage 4 Geography course has a global focus.  Students commence their study 
Investigating the World and Global Environments, then examine Global Change and Global 
Issues & their role as citizens.  The Stage 5 Geography course focuses on Australia, 
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commencing with Investigating Australia’s Physical Environments, Changing Australian 
Communities in Year 9 and finishing with Issues in Australian Environments and Australia in 
Its Regional and Global Contexts in Year 10. 
 
History is the study of the past that helps to explain how people, events and forces from the 
past have shaped our world.  The Stage 4 History course provides a study of the nature of 
history and historical sources, both archaeological and written.  It has a focus from the 
earliest human communities through to the beginning of the modern period, including the 
study of Ancient Egypt, China and Medieval Europe, the Asia-Pacific expansion and 
Expanding Contacts.  The Stage 5 curriculum continues on from Stage 4, examining the 
history of the making of the modern world where students explore industrialisation, the era 
of nationalism and imperialism and the expansion of European powers, and World Wars I 
and II.  Students finish their studies of History as they investigate the modern world to 
present, examining the significant social, cultural, economic and political developments that 
have shaped Australia. 
 
 
COMMERCE 
Commerce provides the knowledge, skills, understanding and values that form the 
foundation on which young people can make sound decisions on financial, business, legal 
and employment issues.  

The study of Commerce aims to guide students in the development of attitudes and values 
that promote ethical behaviour, social responsibility and a commitment to contribute to a 
more just and equitable society. Students who are involved in the Commerce course take 
away with them a wide range of practical skills and tangible knowledge that will prepare 
them for future study, the demanding workforce and the challenging financial world. 
Students will develop the confidence to make informed and wise decisions. 

 
 
DESIGN AND TECHNOLOGY 
The Technology (Mandatory) program at San Clemente High School is to develop students’ 
ability to design, produce and evaluate quality solutions that respond to identified 
opportunities and needs. It enables students to justify solutions and to responsibly, safely 
and creatively use and select materials, tools and techniques.  
 
Students will rotate through eight different courses over the 7/8 Years. Students will then be 
able to choose electives for Years 9 and 10, having some experience in these areas. 
 
 
PERSONAL DEVELOPMENT, HEALTH AND PHYSICAL EDUCATION. 
All of Year 7 will study P.D./Health/P.E. which involves developing self-esteem and confidence; 
developing strong moral and ethical principles; understanding conventions and religions and 
belief structures; learning about personal and community health; participating in regular 
physical activity; developing social and communication skills, positive values and 
decision-making skills.  This subject is compulsory in all four years at High School. 
 
Because of the nature of the subject the PD/Health/PE staff and the Religious Studies staff will 
work in close association with one and other. 
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CHIILD STUDIES 
Child Studies is part of the PDHPE Key Learning Area. Child Studies has been designed for those 
students who have an interest in the areas of conception, pregnancy, childbirth, and child 
development up to 6 years of age. It also is designed for those students who are interested in 
pursuing Child Care as a career choice. The course is a useful stepping stone for those students who 
are interested in Year 11 and 12 Exploring Early Childhood (EEC) and Community and Family Studies 
(CAFS).  

 
 
PHYSICAL ACTIVITY AND SPORTS SCIENCE (PASS)  
This course has been designed for those students who have an interest in the areas of Physical 
Education, Sport and Recreation and supplements the compulsory courses of study in the Key Learning 
Areas (KLA) of PD/H/PE in Years 7 - 10.  It gives the student the opportunity to study and gain 
understanding of the many facets of the body's functions and performance.  With changes in our 
working hours, and the increased pressure to use leisure time purposefully, the course aims to 
encourage constructive pursuits of leisure activities to enhance a healthy lifestyle.  It would also be a 
useful elective choice for those students considering the Year 11 and 12 PD/H/PE course. 

 
 
CREATIVE AND PERFORMING ARTS (CAPA) 
Music 

 Performance: Playing instruments (percussion, drum kit, ukulele, guitar, singing, 
glockenspiel). Performing class arrangements of pop songs, group work and rehearsals. 
All students will learn guitar, drum kit, singing and other instruments during Year 7 and 
8 Music. Students will specialise in an instrument of their choosing for Elective Music in 
Year 9 and 10. 

 Composition: Graphic and traditional notation, music software, sound scapes, 
creating music in groups, experimenting with sounds. 

 Listening: Analysing music using musical terms, identifying instruments, melodic/ 
rhythmic dictation, pitch, tempo and dynamics. 
 

VISUAL ARTS 
The Visual Arts course provides learning opportunities designed to encourage students to 
understand the Visual Arts, including the different kinds of creative works they, and others, 
make. Visual Art fosters interest and enjoyment in the making and studying of art.  
Students are introduced to the Visual Arts by exploring drawing, painting, sculpture, 
ceramics, collage, lino printing, photography, digital media and animation. Their artmaking is 
informed by their studies of the role of art, in all forms of media, in contemporary and 
historical cultures and visual worlds. These opportunities lead to greater understanding of 
the field of art through critical and historical studies.  
 
LANGUAGE 
In Year 8 students studying either Japanese or French will learn how to communicate in a 
variety of situations, engage in conversations, comprehend both written and oral forms and 
express themselves in written form.  Students will gain a clearer understanding of English as 
well, as English grammar is constantly reinforced. Students will also develop an understanding 
of the history, culture and society of the country of their chosen language. In Year 9 and 10 
Japanese students have the opportunity to participate in student exchange and visit Japan. 
French students have the opportunity to visit New Caledonia. 
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DRAMA 
Drama allows students to develop teamwork skills, creativity and leadership in a supportive 
and welcoming environment. Year 9 and 10 Drama is about making, performing and 
appreciating Drama and Theatre. A large focus is on improvisation and play building. 
Students also learn to record and reflect on the learning process through the use of the 
drama logbook. Theatrical forms and styles, such as melodrama, physical theatre, 
Shakespeare, mask and comedy are explored and students learn to apply the features of a 
particular style or form to create their own work. 
 
 
 
  
  
. 

 
 
 
 
 
MARINE STUDIES 
Marine Studies is an elective offered in Stage 5. It is a project-based, practical subject 
relating to coastal areas and other water-related environments, as well as water-related 
enterprises and leisure activities.  
 Aims 
 to provide an opportunity for the future custodians of the marine environment to study 

it and to appreciate its value. 
 to develop the necessary knowledge and skills to use and protect the marine 

environments unique ecosystems, and at the same time communicate their appreciation 
to the community 

 to provide an opportunity to instil in students an acceptable ethical code towards the use 
of the marine environment, increasingly demanded by the community and governments 

 to enable students to make informed arguments for the maintenance of biodiversity and 
the sustainable use of marine ecosystems.  

By studying Marine Studies students develop technological (frequent computer use) and 
scientific literacy (frequent testing and experiments). They increase their capacity to think 
critically by calling upon a wide range of knowledge, procedures and approaches to analyse 
issues and develop solutions. Students also increase their collaborative and creative skills by 
engaging in the group-based activities on offer. 
 
 

iSTEM 
STEM (Science, Technology, Engineering and Mathematics) is aimed at those students who 
enjoy problem solving, creating, investigating and pursuing their own ideas and are perhaps 
considering a career in the Technological, Scientific or Engineering fields. 
 
The students will be introduced to many concepts in the initial modules which they will then 
continue to develop and utilise over the course in order to complete inquiry based projects.  
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Overall the students will complete a total of 6 modules in the fields of technology and 
engineering, they include; Engineering Fundamentals, Aerodynamics, 3D CAD/CAM, Motion, 
Mechatronics and the Major Research Project. The course revolves around many projects to 
supplement the theory. 
 
 
SPORT 
A sports program operates every Friday.  The school’s sports program provides for 
developmentally appropriate activity for students in all year levels.  A high emphasis is placed 
on skill development and participation. All students are required to participate in school sport.  
Parents are requested not to make appointments for their sons or daughters on sport 
afternoons unless it is absolutely unavoidable.  
 
It is compulsory for students to attend both the Swimming Carnival (February) and Athletics 
Carnival (June). 
 
 
CAREERS EDUCATION 
Careers Education at San Clemente High School aims to provide a program dedicated to 
assisting each student in making informed decisions about their career pathways, inclusive 
of school and post school education, training and employment options.  

The Careers program at San Clemente is focused on Years 9 and 10 students. Year 9 students 
are introduced to a program of employment through career information classes. The classes 
cover job applications, covering letter techniques, resume writing, and interview skills. 

In Year 10, students follow an inquiry-based program that examines Interest and Personality 
Testing, Careers Investigation, Tertiary study options and finally programs to prepare them 
for entry into Stage 6 studies and/or the workforce. 

Stage 5 students also have the opportunity to participate in Work Experience at various 
times throughout the year. Previous students have developed hands-on career related skills 
in industries such as: 
 Construction 

 Health Care 

 Education (Child Care) 

 Law Enforcement. 

 
HOMEWORK 
Each student is required to organise and adopt his/her own homework/study timetable.  One 
hour per night is plenty for Year 7, or five hours in any one week.  The time should be spent on 
actual homework exercises, assignments, and projects, going over the work done in classes, 
doing “catch up” work, and if there is a balance of time, reading. 
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ELECTIVES 
When students reach Year 8 it is time to choose electives to study over Stage 5 (Year 9 and Year 
10).  Most students have experienced a ‘taste’ of some subjects, and are hopefully in a position 
to make informed choices.  These elective subjects are in addition to the core subjects. 
 
 Every student in Year 9 and Year 10 will be studying Religious Studies, Mathematics, English, 

Science, History/Geography/Civics and Personal Development/Health.  These are 
mandatory courses. 

 Each student will study two elective subjects  
 Subjects studied as electives in Year 9 and Year 10 are not necessarily pre-requisites for 

study in these subjects in Year 11 and Year 12.  In most cases you can study a subject in Year 
11 and Year 12 without having studied it in Year 7 – 10.  On the other hand, some 
background is always an advantage. 

 It is often good for students to take a subject they are INTERESTED IN and ENJOY rather 
than one which is seen to be more advantageous for their marks or their career. 
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FINANCIAL MATTERS 

 
SCHOOL FEES 
The school fees, as determined by the Diocesan Catholic Schools Board, for Resource, Tuition 
and Diocesan Family School Building Levy, are the responsibility of parents/carers of 
students enrolled at the school. The fees are billed at the beginning of the year and are 
payable weekly/monthly or annually.  A payment plan can be completed to suit 
parents/carers with the aim of having all fees paid by 30 November. Options for payment 
include BPAY, direct debit and credit card.  
 
         

RESOURCE FEE 
Students textbooks and photocopying are provided through the school in return for this fee. It 
also covers elective materials consumed and school excursions under the value of $50. 
Transport to Friday sport venues is also included.  
 
THE FAMILY SCHOOL BUILDING LEVY 
This levy is set at $1,344 per year for 2021 – there may be a slight increase each year as 
determined by the Catholic Schools Office. This charge is per family and is paid to the school 
where the eldest child in the family is enrolled.  It is a true levy i.e. it is not voluntary and not 
tax deductible. 
 

CONCESSIONS are available to parents who have more than one child attending a Catholic 
Secondary School in this Diocese.   
Concessions are also given to holders of a Health Care/Pension card.  An application form 
must be completed along with sighting of original card.  These forms can be obtained from 
Julie Doherty, Finance Officer (phone 4014 7300) 
Concessions may also be offered in cases of hardship.  In this instance an approach must be 
made to the Principal personally each year.  All discussions and arrangements regarding fees 
are of course strictly confidential between Parents and Principal.  Such concessions are not 
discussed with children or teachers.   
 
PAYMENT OF SCHOOL FEES 
 
The Catholic Schools Office declares that genuine inability to meet tuition and other fees 
does not exclude access to a school within the system by a child of a family genuinely 
committed to Catholic faith and practice.  
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COMPUTERS: BYOD  PROGRAM 
 
At San Clemente we recognise that access to technology, both at home 
and at school, is an essential tool for current learning and modern life. 
We are aware that our students live in a world where information can 
be accessed and shared quickly over the Internet, where they can 
communicate with peers and create new knowledge. As a school we 
are keen to inspire and engage this current generation of learner with 
today’s tools and assist them in reaching their full potential in all 
curriculum areas. We want our students to strive for excellence 
through a personalised learning program that integrates the 
curriculum and fully exploits the use of Information and 
Communication Technology (ICT). 
 
San Clemente has a 1:1 personal computer program.  All students at 
San Clemente are expected to participate in this program.   
 

San Clemente is a BYOD school.  All students are expected to have a Windows PC/device 
with wireless capabilities from any outlet.  All the necessary software will be loaded onto 
the computers at school. Based on the school’s experience and research into best practice, a 
number of factors were considered for San Clemente students. 

 Robustness and ability to be repaired: A significant consideration should be given to 
the robustness and the ability for the device to be repaired, because we are 
educating adolescents and schools can be an unforgiving environment for electronic 
equipment.  

 Organisation of repairs:  In a BYOD environment the responsibility lies with parents 
and carers to organise repairs. Parents should be mindful of the reliability of the 
retailer they have elected to purchase from.  

 Uniformity and equity: In a BYOD setting, students often have a variety of devices 
with various capabilities. It is vital that the BYOD is Windows based with wireless 
capabilities.   

 
Please note that there is no ‘opt-out’ option and it is expected that every student enrolled at 
San Clemente will be equipped with a computer.  
 
Furthermore, San Clemente highly recommends families take out insurance against loss or 
damage on BYOD’s. 
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SCHOOL SERVICES 
 
LIBRARY 
 
Our Library is one of the resource centres of the school.  It also houses a state of the art 
technology centre with computers and a data projector for whole class instruction on topics. 
The Library is open for students use every period through the day, as well as during break 
times. 
 
Loans: Students may borrow two books for a period of 2 weeks, and renew them if needed.  
Students will be issued with an overdue notice if a book is kept past the due date. Students may 
not borrow if they have an overdue book.  If a book is not returned, students are expected to 
pay for it. 
 
Library Rules: 

 The area outside the Library is out of bounds except when moving to and from the Library. 

 The Library is a quiet area. Keep it that way by reading and working quietly. 

 No food in the Library. 

 Return books to their correct places on the shelves.  If you are not sure, put them on the 
trolley. 

 Leave tables and chairs in their correct places. 
 
Printing: Black and white printing and photocopying is free, colour printing is 20c a page. 
 
Computers:  There are computers with access to the internet for student use.   
 
Laminating:  Students may have items laminated, 50c for a bus pass or timetable, $1 for A4 
size, $3 for A3 size. 
 
Book club: Scholastic Book Club brochures are available from the Library.  Money and orders 
are to be placed in an envelope and handed to the Library staff.  
 
Premier’s Reading Challenge: Students are encouraged to take part in the Challenge, which is 
coordinated by the Teacher/Librarian. 
 
 
 



 42 

 

BOOK HIRE 
 
The Book Hire collection is located adjacent to the Library, it houses class sets of text books 
and resources to support Teaching and Learning.  The collection has been built in 
consultation with Teaching and Learning Co-ordinators in order to reflect and support the 
curriculum.  
 
Students borrow texts according to units taught in class with a standard loan period of one 
term.  The Book Hire collection is managed and maintained by Library staff. 
 
When borrowing text books students are asked to write their: 

 Name 
 Class  
 Date of issue – on the label inside the book 

 
Please do not:  

 Lend your text books to any other students  
 Leave text books in class rooms 
 Give text books to teachers  

 
Please let Library staff know immediately if your text book: 

o Becomes damaged or wet 
o Is lost 
o Has graffiti in it 
o Has missing pages 

 
Text books are borrowed under student borrower records; if they are not returned to  
Book Hire in good condition the replacement cost is required.   
 
Class teachers will let students know when it is the end of their topic and time to return their 
text books to Library staff.   
 
Overdue notices are sent twice a term in hard copy to Mentor Group and via student email.  
Additionally, a letter will be sent home via reports twice yearly, if necessary. 
 
Text books remain the students’ responsibility until returned to the Library. 
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WHAT IF ................. 
 
 
 I can't find my class 
 
 

 Check your timetable for correct day, period and room.  
Go to the Office and find if there are any changes to 
timetable   Ask Office Staff to check where your class 
might have moved to. 
 

 I need to bring a large 
sum of money to school. 

 Keep money in your wallet till you arrive at school.   Pay 
money to Finance Officer either before school, at recess 
or at lunchtime.  Ensure that the money is in an 
envelope and labelled with name and payment details. 
 

 Another student is 
picking on me. 

 

 Speak to your Mentor Teacher or the Student  
Coordinator. 
 
 

 I find that I have left 
some of my uniform at 
home.   

 

 Explain to your Mentor Teacher. If there is a reason 
have a note from your parents, or a note in your diary.  
 
 

 I misplaced something 
e.g. bag, text book, bus  
pass 

 
 

 Report loss to Office and see if the missing item has 
been handed in.   Have a good look for missing items in 
appropriate places. If valuables are involved, report 
matter to Assistant Principal or the Student Coordinator. 
 

 I become sick or injured 
during the day. 

 

 Get permission from class teacher to go to office; 
register sickness, then go to sick bay and wait for help.   
If injured, get help from teacher in class or on  
playground duty. 
 

 I arrive late for school. 
 

 Report immediately to the Office where you will be 
registered as arriving late. 
 

 I can't complete my 
homework 

 Bring a note from parents explaining reasons and give 
this to the teacher concerned. 
 

 I need to make a phone 
call. 

 

 Report to Office, before school, at recess or lunch time 
and ask permission for the call. 
 

 I need to leave school 
during the day. 

 Parent/Carer must attend the school office to pick up 
student.  
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 I need to go to the toilet  Get permission from class teacher to leave the room; 

you will be given a permission pass,     however this 
should only be necessary in an emergency. 
 

 I miss my bus from 
school. 

 Inform the Office staff so that they can contact your 
parents, who will then know you will be on a later bus or 
who will come and collect you. 
 

 I have ANY problems or 
queries about any matter 
relating to Year 7. 
 

 

 Speak immediately with your Mentor Teacher or the 
Year 7 Student Coordinator.  In order to sort any  
problem out we need to know about it. 
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BELL TIMES 
 
 
 
 
SCHOOL HOURS -THE NORMAL SCHOOL DAY 
 
 

 
MONDAY – THURSDAY 
 
 

Mentor 8.30am – 8.50am 

Period 1 8.50am – 9.50am 

Period 2 9.50am – 10.50am 

Lunch 10.50am – 11.30am 

Period 3 11.30am 12.30pm 

Period 4 12.30pm – 1.30pm 

Recess 1.30pm – 1.50pm 

Period 5 1.50pm – 2.50pm 

 
 
 
FRIDAY 
 

Period 1 8.30am – 9.30am 

Period 2 9.30am – 10.30am 

Recess 10.30am – 10.50am 

Period 3 10.50am – 11.50am 

Lunch 11.50am – 12.30pm 

Sport 12.30pm – 2.50pm 
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SAMPLE TIMETABLE 

 
 
 
 
 
Mentor Group 
 
   Mentor Room 
     Mentor Teacher 
 
 

 
 
  Subject  Room  Teacher 
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SCHOOL TRANSPORT DETAILS 
 
San Clemente students travel to school with Newcastle Government Buses, Hunter Valley 
Buses, Busways and Port Stephens Buses. 
For any further information regarding the services provided please contact the relevant bus 
company.  Details of Routes serviced by the different companies are attached.  Phone 
numbers are as follows: 

 Newcastle Bus Co:   4974 1680 
 Port Stephens Coaches:  4982 2940 
 Hunter Valley Buses (Blue Ribbon):  4935 7200 
 Busways:    4983 1560 

 
 
San Clemente High School – Route 24  
Wallsend to Marketown via Mayfield 
Wallsend Library Bunn St, Wallsend  7.16 7.37 8.10 
Stockland Jesmond, Blue Gum Rd Jesmond 7.24 7.48 8.20 
Mathematics Bldg, Ring Rd Callaghan 7.29 7.53 8.26 
Edit St (opp Calvary Mater) Waratah  7.38 8.04 8.36 
Georgetown Rd/Coolamin Rd Waratah 7.41 8.08 8.40 
Maitland Rd near Hanbury St, Mayfield 7.47 8.08 8.40  
Mayfield East Public, Ingall St, Mayfield 7.56 8.24 8.57 
 
Mayfield to Wallsend 
Mayfield East Public, Ingall St, Mayfield 15.08 15.42 16.01 
Maitland Rd near Hanbury St, Mayfield 15.17 15.50 16.09 
Georgetown Rd/Coolamin Rd Waratah 15.25 15.57 16.14 
Calvary Mater Newcastle, Edith St, Waratah 15.31 16.02 16.19 
Ring Rd opp Mathematics Bldg, Callaghan 15.41 16.14 16.29 
Stockland Jesmond Shopping Centre  15.46 16.17 16.33  
Wallsend Library Bunn St, Wallsend  15.55 16.27 16.44 
San Clemente High School - Route 700 
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San Clemente High School - Route 755  
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SCHOOL MAP 
 

Veritas Hall 
& adjoining 
classrooms 
Drama 
Hi, H2,  
H3, H4 


